gin

[punoxenue 2.

K nprikasy Ne 121 ot 28.08.2024

«YTBEPXXIJAIO»

Hupexrop MBOY

“«Crapomaisypsunckas COLLy

LgZeessr /__ Catuymios N.O..
J

WHCTPYKIIMSI
0 mopsnke o0paImen st o ciryxebHoi HH(OpMaNHel orpaHHIeHHOT0 pacmpocTpaHeHus B
MBOV «Crapomaitmypsunckas COLLLy

1. OBLIME IIOJIOXXEHUSL.

1.1. Hacrosmas Wuetpyxuus  ompenenster  o6mmi IOpANOK  ofpamenus ¢
AOKYMEHTHPOBAHHOH CIry»e6HOi1 uHOpManHel orpaHuYeHHOrO PacIpoCTpaHeHus U APYrUMHU
MaTepHaNbHEIMM  HOCHTENAMH wuH(OpMamuu B MBOY «Crapomraiimypsunckas  COILLy.
Tpe6oBanus macrosmeit Huetpyxnmn pacnipocrpanstores a TIOPSINOK OOpalIeH s ¢ WHBIMH
MAaTCpHATIbHBIME HOCHTEIIMH CITyXeBGHOi HHOPMAIMH - OrpaHHYEHHOrO pacnpocTpaHeHus
(doro, Buzeo u ayamo u Zp).
1.2. K moxymenrtupoBannoit CI1yXe0HO! HHDOPMAIMK OrpaHHYeHHOrO pacnpocTpaHeHus
OTHOCHTCS HEeCeKpeTHasl uHbOpMAaHs, Kacaromasics JEATENBHOCTH MBOV
«Crapowmaiimypsunckas  COILIy, OTPAaHHYEHHS, HA PACIPOCTpaHEHHe KOTOpO# JUKTYIOTCS
cryiebHOH  HEoGXOaUMOCTEIO. Heobxonumocts TIPHCBOCHUSA -NIOKYMEHTaM rputa «ns
CIIyX€OHOr0 I0JIB30BAHMSY (manee - IICIT) OIPEACIACTCS HCIONHUTENEM M NOJDKHOCTHEIM
JIATIOM, IOANHCHIBAIOMIMM HIIH yTBEPIKIAFONIHM HokxymeHT, B cooTBeTCTBHHM ¢ TIEPEYHEM BHIIOB
cyxeOHON mHpOpMary, KOTOpYI0 HEOOXONUMO OTHOCHTH K Pa3psily OrpaHHYEHHOTO
pacnpocTpaHeHus.

1.3, K noxymentuposarmoit CITYXeGHOH HHPOPMALMK OrpaHHYeHHOTO pacnpocTpaHeHus
HE MOTYT GBITh OTHECEHEI:

- JIOKAILHBIC HOPMATUBHbIE aKTHI, 3aTPATrUBAIOIIHE TpaBa ¥ cBOGOBI IpaXkaaH,

- ONHCaHHE CTPYKTypsl MBOY «CrapomaiimMypsunckas COIll», ero byuxum,
HaNpaBieHuH 1 GOPM NeATETBHOCTH, a TaksKe ero anpec,

- JOKYMCHTBI, HAaKaIIMBAEMble B OTKDHITHIX apXHBaX, MH(OPMAIMOHHBIX CHCTeMaXx,
HEOOXOMMEIE /IS peausauu 1pas., cBoGox i 06s3aHHOCTEH TpakJaH.

1.4, ITupexrop, TomKkHOCTHBIE muna MBOY «CrapormaiiMypsusckas COIll», npunssmme
pemeHre 06 oTHecenuu AOKYMEHTHPOBaHHOH  ciryxebHOk uHopMaluy K paspsiny
OTPaHMYEHHOTO PACIPOCTPAHEHHS, HECyT TIEPCOHATBHYIO OTBETCTBEHHOCTD 33 0G0CHOBAHHOCTS
[IPHHATOrO pPEINCHHS COOIIOmCHHE OTPaHUYEHHH, IPENyCMOTPEHHBIX. mm. 1.3. HaCToSIIEH
HUncrpykuun, a taxxe 3a O0ECTIEYeHHOCTE 3aIIUTH HOCHTeN el MH(QOPMALMK OrpaHHYEHHOrO
PAaCIpOCTPAHEHHUS U UCTIONB30BAHMUS CPECTB OPTTEXHHKH IPH NIOATOTOBKE 3THX JTOKYMEHTOB.

1.5, oxymenTuposammas cmyxebHas uupop
0e3 caukmun nupekropa MBOY «Crapormaiimyp3s
TOAJIKHT PasTIIalleHuIO (pacnipoctpanenmio).

1.6. 3a pasrmamenue NOKYMEHTHPOBAHHOH  CITy)KeOHOi HHQOPMAlMK orpaHnYeHHOro
PaclpoCTpaHeHus, a TakKe HapylneHue nopsiaka obpamenus ¢ JNOKYMEHTaMH, COAEpKAlIAMH
Takylo uHpoOpManmio pabotank MBOY «Crapomaiimypsunckas  COLLLy MOXET OBIThH
UPHBICYCH K  JWMCUMIUIMHADHON WMH  WHOH IPCAYCMOTPEHHOM  3aKOHOIATENHLCTBOM
OTBETCTBEHHOCTH.

1.7. Konrpoms 3a ocymectienmem V€T, PasMHOXEHHS, XPAHEHHST M HCIIONb30BAHHS
HoxymenTos ¢ rpudom «JICIT» Bosnaraercs Ha JUPEKTODa.

1.8. PaGotuuku MBOY «CrapomaiimMypsunckas COIll», mmeromue otomeHwe K pabore
¢ Joxymenramu «JICII» momicHer ObITh B 06s13aTeBHOM TIOpAIKE 03HAKOMIIEHBI ¢ HACTOSIIEH
Unctpyknue, YCTaHABIMBAIOWICH NOPSIOK pPabOTHI ¢ AOKYMEHTHPOBaHHON HH(pOpManueii
OFPaHMYCHHOTO  pacnpocTpaHenus B MBOY «Crapomaitmypaunckas  COLLLy. Pa6oruukam
(ZOIDKHOCTHEIM HuaM), paGoTarommm ¢ HoxymenTamu «[ICTI», 3anpemaercs coo0mars ycTHO



YTpaThl WM pasriameHus. Pesy

W TIHCBMEHHO KOMY GBI To Hu GBITO CBeleHHs, COnepKalecs B 5THX HokyMmenTax, eciu 3To
HE BBI3BIBACTCS CITyueOHOM Heo6X0qHMOCTHIO.

2. TIOPSJIOK PABOTHI C JOKYMEHTAMHM.

2.1, JloxyMeHTbI, comepsKariue KOH(HICHIHATBHYIO uadopmanmo (JICIT) nevararorcs
Ha pabo4MX MECTaX [OMKHOCTHBIX JIHI] (ucnonuuTeNEH) ¢ yUeToM TpebOBaHUMN TeXHHYECKOMH
3alIUTEl MH(OpMAIIHH.

" 22. Ha Hoxymenrax, conepxanux KOHbUICHINANEHYIO HHpOPMaNHIO, NIpOCTaBIsLETCS
orpanuauTensHas nomerka JICIT. Vkazanuas momerxa u HOMEp 3K3EMILIpa IPOCTABIIIIOTCS B
IpaZBOM BEPXHEM YIIly IIEpBOH CTpaHHMI[bI Hoxymenta, Ha o6n0XKe M THUTYJIBHOM JIHCTE
Hoxymenta, a Takke Ha mepBoit CTPaHUIE CONPOBOTUTENEHOTO MHCEMA K 3THM JJOKyMeHTaM.
Heobxomumocts  mpocrasnenus ACII ma Jloxymentax OINPENETIACTCS  PYKOBOAUTEIEM,
mupexTopoM Jlunest umu numoM ero 3aMCHAIOIIMM, TOANKCHIBAIONIEM MM yTBEPIKIAIOITHM
JOKYMEHT.

2.3. Perucrpaums moamucasHbIX Hoxymentos JICIT OCYINECTBIAETCS MOKHOCTHBIMH
JIANAMHE (HCTIONHUTEISIMHE), KOTOPBIM TIOpYHCH IIPHEM U y4eT HECEKPETHOH JlokyMenTamuy. Ipu
HE3HAIUTEIBHOM OoOBemMe Takux JIOKyMeHTOB (mo 500 perucrpaumii B KaJICHIAPHBIA o)
PA3pEIIACTCS BECTH MX PETHCTPALMIO B YYETHBIX dopmax comecTHO ¢ JAPYTUMH HECEKPETHBIMH
JloxymenTamu.

2.4, Perucrparnmonnsrit HoMep [loxymenra JICII NIPENOCTABNAETCA B  IIO3HIMH,
penycMoTpeHHoM 6mankom JICII, k HOMepy noGasnsercs momerka «JHCy.

2.5. VYenosus xpasenus HokyMeHTOB ¢ momerkoi ACIT pomxssl mpemoTBpamats
CBOGOIHEIH HOoCTyn K HUM. Bbiava (nepenaua) HoxymenTos IIIC mpoussomuTes 0] POCIIKCE.

2.6. Pasmmoxenue (THpaxcupoBanue) HOKyMeHTOB ¢ momeTkoi JHUC npoussomurcs
TOJIBKO C IMICBMEHHOTO paspellenys nupektopa MBOY «Crapormaiimypsnrckas COILLy.

2.7. Tlepecwutka Hoxymentos JTTIC B ApYTHe OpraHU3aIHH POU3BOMUTCS Yepe3 «ITouty
Poccuny - 3axasuevu i nesHbIME TIOYTOBBIMH OTIIPABJICHUSIMH.,

2.8. Ucnonuenusie Hoxymenter  JITIC IPYNIIAPYIOTCS. B Jella B COOTBETCTBHH C
HOMeHKnaTypo#t nen. Ilpu stoM B HecekpeTHBIX ACIONPOU3BOICTBAX Ha OOJIOXKKE nela, B
KOTOPOE MOMEIUEHBI TaKKe TOKYMEHTE, TaKKe IPOCTABIIIETCS nomerka JTIC. d

2.9. VuuutoxeHHE IOKyMmeHTa ATIC mpowussomutes mo aKTy MO HCTEYEHHH CPOKOB
XPaHCHHS WM II0 MUHOBAaHHH B HHX HAXOOHOCTH. OKeneprusy u oT6op K YHHYTOXECHHIO
JlokymeHTOB, cdopMHpOBaHHEIX B ena, W KoH(MACHIMATbHOM HHDOpPMauH IPOU3BOJHUT
KOMHCCHS, HasHayaeMas nupekropoM MBOY «Crapomaitmypaunckas COILIy.

2.10. Tepenaya JToxymentos 1 zen ¢ nometkoii JICIT ot oxmoro paGorauka ZApyromy
OCYIIECTBIIETCS C paspeluenus qupexropa MBOY «Crapormaiimypsurckas COILy

2.11. Tlpu cmene paGoruuxa OTBETCTBEHHOTO 3a JEONPOM3BOACTBO, COCTABISETCS AKT
pueMa - cpadm nokymento JICII, yTepiknaemsrii AupexropoM . «Crapomaimypsuackas
COIlly.

2.12. Tlposepka Hammuus noxymenToB JICIT npousBomutes He PEXe OOHOTO pa3 B roj
KOMHCCHEH, HasHavaeMoi nmpekTopom. B  cocras KOMHCCHM BKIIOYaeTCs paGOTHHKH,
OTBETCTBEHHEIE 32 y4eT U XpaHeHue J[oKyMeHTOB. '

2.13. PesymeraThI NpOBepkH  Hamuuus [loxymentos JITIC opopmisioress axtom. Ha
OCHOBAHHH aKTa 06 yTpaueHHBIX JIOKYMEHTAX IeIaroTes COOTBETCTBYIOLINE OTMETKH B YYETHBIX
dopmax. O axrax YIPaThl ~KOHQHIEHUMATBHBIX J[OKYyMEHTOR juGo pasriameHus
KOH(HIECHIMATBHOM MHDODMAIMM  CTABHTCS B  H3BECTHOCTE aupexrop  MBOY
«Crapomaitmypsusnckas COILly u Ha3HAYACTCA KOMHCCHS M1 PACCIeNOBAHMS 0BCTOSTENbCTR

JBbTAThl PACCIENOBAHUSA JOKIANBIBAIOTCS nupexropy MBOVY
«Crapomaitmypsunckas COILLy.



